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Brussels, 6 March 2011
ENV.F3/RK/ss D(2011)
Mr Steve ISAAC
Director – Golf Course Management
R&A Championships Ltd
St Andrews, Fife
UK-KY16 9JD, Scotland
Concerns: Invitation - Green Week Conference 2011 (24-27 May 2011) 

Dear Mr Isaac,

I am writing to invite you to be a speaker at the Green Week 2011 conference which will take place from 24 to 27 May in Brussels on the theme of Resource Efficiency : Using less, living better. 

As you may know, Green Week is the European Commission's biggest annual event devoted to environmental challenges and EU policies to address them. Recent years have seen an average of 3,500-4,000 participants, including over 100 journalists from around Europe.

Under the campaign heading "Resource efficiency – Using less, living better", the 11th edition of the DG ENV annual conference, from 24 to 27 May 2011, will address the problem of resource depletion and scarcities, the challenges and opportunities in becoming more discerning and resource efficient, and showcase public and private strategies contributing to the shift towards a resource-efficient and low-carbon economy.

The audience will be informed stakeholders – representatives of all levels of government/national, regional and local authorities, business, non-governmental organisations, etc. Therefore the event will provide a unique opportunity for debate, exchanges of experience and best practice

You have been contacted by Karin Zaunberger to participate as a speaker for the session "Biodiversity : a precious key resource". We thank you very much for accepting. Your presence will certainly contribute to the success of Green Week 2011. Please find below some practical information:
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1. 
Your session is scheduled on 26 May 2011 from 11:30 to 13:00, in the Charlemagne Building of the European Commission, rue de la Loi 170, 1060 Brussels. May we kindly ask you to come to the conference venue about ½ hour before the start of your session to meet with the session organiser, moderator and other speakers of the session.  We have a speaker’s room at your disposal, equipped with PC, internet connection and printer.

2.
May we also ask you to contact - if you have not been contacted yet - the session organiser (Karin.zaunberger@ec.europa.eu – tel.: +32-2/2962172) with regard to the exact content of your speech, progress of the session, presentation material. Should you make a PowerPoint presentation, we suggest you use the attached template.
3.
As our guest, your accommodation (1-2 nights) and travel arrangements will be organised and paid for by us. We would be grateful if you would return the attached confirmation form. You will then be contacted by our specialised travel agency, American Express Business Travel, in order to make your travel arrangements taking into consideration as much as possible your preferences for arrival and departure.  Please do not make any travel and hotel arrangements on your own initiative as we are not in a position to make any reimbursements. 


We would also like to draw your attention to the fact that, apart from travel, accommodation, breakfast and lunch, no other costs are covered by the European Commission.
4.
Please provide, as soon as possible, an electronic copy of a short biography (half a page) with picture to be published in the on-line programme. We would greatly appreciate if you could also send us a short "teaser" for your presentation (1 or 2 sentences in order to launch the debate) that will be published on our website. 


As soon as your presentation is ready, we would like you to send us the file so that we can hand it over to the interpreters, save it on the network of the venue and publish it on the Green Week website once the session is over (unless you inform us differently). These documents should be addressed to Sabine Schmitz and sent to env-greenweek@ec.europa.eu.

5.
Simultaneous interpretation to and from English, French and German will be provided. Please let us know as soon as possible if you would like to have interpretation into or from another EU language.  We will do our best to satisfy your request, according to the availability of the interpreters.

For any further information, please do not hesitate to contact Sabine Schmitz (sabine.schmitz@ec.europa.eu or tel. no: +32-2/295.22.97).
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I look forward to working with you

Róbert Konrád
Head of Unit

Commission européenne, B-1049 Bruxelles / Europese Commissie, B-1049 Brussel - Belgium. 
Telephone: (32-2) 299 11 11. Office: BU-1 05/147 - Telephone: direct line  (32-2) 2998633  Fax: (32-2) 2998062.

